
Final Portfolio 

What is this? The Research Portfolio (which I may also call “the E-Portfolio”) is a 
collection of artifacts (in this case, pieces of writing) that showcases your 
development and thought process as a writer. 
 
Assignment: Compile all major projects you’ve turned in this semester into a digital 
portfolio. You should also include the various reflections you’ve written throughout 
the semester, as well as a reflection letter that discusses:  

• How you completed the four course outcomes (with examples of your work) 
• What you learned in the class this semester 
• Something you’re proud of. 
• How your perceptions of writing have or have not changed. 
• The impact of what you’ve learned as a writer after you finish this course.  

 
Long story short, you need to include the following:  

• A reflection cover letter 
• Research proposal 
• Annotated Bibliography 
• Research paper  
• Any two assignments that you want to showcase. These can be your reflections, 

your reading responses, or drafts. I would recommend picking things that you 
want to talk about in your cover letter.  

• Anything else that you’d like to show, including peer review documents, your 
research timeline, annotated documents, reading responses, etc. (This is 
optional.) 

 
The consent forms you collected from research participants (if you did research that 
required consent forms) are due at this time as well. Please email these to me.  
 
 
PLEASE NOTE: All of these documents should be formatted in MLA or APA format! 
That means using size 12 Times New Roman font, appropriate headers, and line 
spacing. If you turned in a reflection that lacked this formatting, please apply the 
correct formatting before placing it in your portfolio. 
Your portfolio should be ordered depending on what kind of story you want it to tell. 
One example might be:  
 
1.Cover letter 



2.Annotated Bibliography 
3.Draft of Proposal 
4.Final Proposal 
5.Draft of Research Paper 
6.Final Research Paper 
7. Reflections 
8. Consent forms 
 
You might, however, decided you want to show the draft of the proposal before the 
annotated bib to show how your idea led to your research. You can change it up 
however you want. However, for this class, I would like the cover letter to be placed 
first. 
 
Writing the Reflective Cover Letter 
Your cover letter should be at least 2 pages (if double-spaced) and include:  

• An introductory paragraph that welcomes readers to your website, states your 
main argument, and provides a clear claim regarding how your writing this 
semester has demonstrated the course outcomes. 

• Discussion of how you feel that you fulfilled the 4 course outcomes. (If you 
answered this question in a previous reflection, you can repeat that answer 
here.)  

• Discussion of how you feel that your writing has grown or changed over the 
semester and how you feel about this. If you feel that your writing has 
remained the same, consider discussing why you think this is and how you feel 
about this. 

• A "conclusion" paragraph that looks ahead and reflects on how meeting these 
outcomes can help you write and conduct research later in life, whether that is 
in your major here at UCF or in your future career.  

• References to work you’ve completed that has helped fulfill these outcomes. 
For example, you might talk about your reading responses or the intro of your 
final paper in response to Outcome 1.  

Other things you may want to include:  
• Examples from your portfolio to support your discussion. For example, you 

might say, “In my first draft, I wasn’t sure how I wanted to organize my research. 
(Insert examples.) However, by my final draft, I decided to make use of 
headings and subheadings in order to (insert explanation).”  

• A discussion of how you approached your research project and any expected 
or unexpected obstacles.  



• An explanation for why you chose to order the portfolio the way that you did. 
• A discussion of your writing process this semester. As with all analysis, think 

about what statement you want to make and then explore why you think this is. 
You can also include what you’d like to do differently or the same in the future.  

 
 
Keep in mind:  
 

• Sequencing and presentation are important in portfolios. 
• You may use this for professional purposes. Even if you don’t want to show 

your first-year composition portfolio to anyone, it’s a good practice run to get 
you familiar with it.  

• You may include additional (brief) cover letters explaining each segment of the 
assignment in the portfolio (which can be useful if presenting this to a potential 
employer who may need context). If you do not include a cover letter as an 
additional page, you should at least include note at the top of each document 
that tells the viewer what it is.  

 
 
Hopeful Outcomes: 

• You’ll have a chance to really examine your progress this semester. 
• You’ll have practice putting together a professional portfolio. 
• You’ll have an opportunity to voice your feelings and interrogate their cause. 
• You’ll feel capable of breaking down large tasks like major research projects.  

 
The Research Portfolio will be worth 25% of your final grade, as it will be a 
compilation of all the work you’ve done this semester. All grades on the portfolio 
are final; they cannot be revised.  
 
A strong portfolio will:  

• Include all required documents sequence documents thoughtfully and with 
correct formatting 

• Include a thoughtful cover letter that explains your thought process behind 
your portfolio, as well as a reflection of your work as a writer.  

• Be easy to navigate and demonstrates that care went into its design. 


